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Closing Security Checklist 
	1. Equipment & Inventory Security

	
	Verify all rental equipment is returned and properly stored in designated areas.

	
	Lock up high-value or small, easily transportable items (e.g., power tools, generators).

	
	Secure outdoor equipment with heavy-duty locks or barriers.

	
	Conduct a final inventory check to ensure no items are missing or misplaced.

	
	Check GPS activity on all equipped machines to confirm functionality.

	
	Ensure GPS batteries are charged and inspect for any incidental damage.

	
	Set geofence alerts on GPS-enabled equipment to trigger if it leaves the yard perimeter.

	2. Facility Security

	
	Lock all customer-accessible doors, storage areas, and offices.

	
	Ensure all windows are locked and free from obstructions.

	
	Test alarm systems and surveillance cameras for proper functionality

	
	Activate security alarms before exiting the building.

	
	Secure all fuel stations and propane lockers to prevent tampering or theft

	
	Verify that hazardous materials are stored properly, and fuel shut-off valves are checked.

	3. Cash Handling & Financial Security

	
	Count and reconcile the cash register and POS transactions.

	
	Secure all cash and checks in the safe; schedule deposits accordingly.

	
	Ensure only authorized personnel have access to safes and cash drawers.

	
	Log out of all POS, accounting, and business systems.

	4. Key & Access Control

	
	Confirm all keys are accounted for and stored securely.

	
	Reset digital locks or entry codes periodically, if applicable.

	
	Keep a record of keyholders and any employees staying late.

	5. Lot & Perimeter Inspection

	
	Conduct a full perimeter check of the building and lot for security vulnerabilities.

	
	Lock and inspect perimeter fencing and gates.

	
	Remove any obstructions that could allow unauthorized access.

	
	Ensure that exterior security lighting is functional, and all dark areas are well-lit.

	
	Post and maintain signage stating the site is under security monitoring to deter trespassers.

	6. Final Walkthrough & Departure

	
	Assign a closing manager or supervisor to complete a final walkthrough.

	
	Turn off unnecessary lights, appliances, and equipment, except security lighting.

	
	Ensure all employees exit together or safely reach their vehicles.

	
	Document any security concerns or unusual activity in a security log.

	
	Notify designated personnel (owner, manager, or security team) that closing is complete.

	Additional Tasks for Holidays

	Complete the following tasks if your rental store will be closed for an extended period, such as during holidays or long weekends.

	
	Move high value equipment away from fence lines or road-facing areas to reduce visibility.

	
	Use vehicles, tarps, or trailers to conceal smaller or more targeted equipment.

	
	Remove batteries, starter fuses, or use machine disabling devices on key units.

	
	Park equipment in a 'wheel-locked' formation to prevent easy removal.

	
	Schedule a lot sweep or early morning check-in on the first day back to verify inventory.

	
	Notify local law enforcement of the extended closure and request extra patrols if possible.

	
	Coordinate with neighboring businesses to mutually monitor properties during closures.



	Store Emergency Contacts

	Name
	Position/Role
	Phone Number
	Alt. Phone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Local Law Enforcement Contact Information

	Department Name:
	

	Officer in Charge:
	

	Non-Emergency Phone Number:
	

	Department Email Address:
	

	Address:
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